BCS Administration Academy

104th Law and Administration Course
Daily Schedule
Day:  Monday






                                                                          Date: 16-04-2018
	Time
	Code
	Topic
	Speaker
	Venue

	05:30-06:15
	--
	PT
	PT Instructors
	Play Ground

	07:45-08:45
	Breakfast
	Dining-1

	09:00-09:55
	
	English Language Skill
	British Council
	Room- 306 (1-19)

Seminar Room (20-38)

	10:00-10:55
	
	                      Do
	Do
	Do

	11:00-11:25
	Tea Break
	Dining-1

	11:30-12:25
	--
	English Language Skill
	British Council
	Room- 306 (1-19)

Seminar Room (20-38)

	12:30-13:25
	-
	                      Do
	Do
	Do

	13:30-14:30
	-
	                    Lunch 
	PMC
	Dining-1

	14:30-15:25
	0903-0904
	Office management and handling of classified documents

File Management: Preparation of Notes & Summaries
	Mr. Md. Anwarul Islam Sikder ndc

Rector ( Secretary), BCSAA
	Auditorium



	15:30-16:30
	
	                      Do
	Do
	Do

	17:00-17:45
	--
	                    Games
	Games Instructor
	Playground

	17:45- 18:00
	Tea Break
	Dining-1


105th Law and Administration Course
	Time
	Code
	Topic
	Speaker
	Venue

	05:30-06:15
	--
	PT
	PT Instructors
	Play Ground

	07:45-08:45
	Breakfast
	Dining-1

	09:00-09:55

	
	English Language Skill
	British Council
	Room- 406 (1-20)

       Room- 416 (21-40)

	10:00-10:55
	-
	                                                       Do
	Do
	       Do

	11:00-11:25
	                                                                    Tea Break
	Dining-1

	11:30-12:25
	
	English Language Skill
	British Council
	Room- 406 (1-20)

Room 416 (21-40)

	12:30-13:25
	-
	Do
	Do
	Do

	13:30-14:30
	
	                                                Lunch & Prayer
	PMC
	Dining-1

	14:30-15:25
	0903-0904
	Office management and handling of classified documents

File Management: Preparation of Notes & Summaries
	Mr. Md. Anwarul Islam Sikder ndc

Rector ( Secretary), BCSAA
	Auditorium

	15:30-16:30
	
	Do
	Do
	Do

	17:00-17:45
	--
	                    Games
	Games Instructor
	Playground

	17:45- 18:00
	Tea Break
	Dining-1


106th Law and Administration Course
	Time
	Code
	Topic
	Speaker
	Venue

	05:30-06:15
	--
	PT
	PT Instructors
	Play Ground

	07:45-08:45
	Breakfast
	Dining-1

	09:00-09:55
	
	English Language Skill
	British Council
	Room- 316 (1-20)

   Computer Lab (21-40)

	10:00-10:55
	
	                             Do
	                        Do
	       Do

	11:00-11:25
	                                                                                   Tea Break
	Dining-1

	11:30-12:25
	
	English Language Skill
	British Council
	Room- 316 (1-20)

   Computer Lab (21-40)

	12:30-13:25
	-
	                          Do
	Do
	Do

	13:30-14:30
	
	Lunch & Prayer
	PMC
	Dining-1

	14:30-15:25
	0903-0904
	Office management and handling of classified documents

File Management: Preparation of Notes & Summaries
	Mr. Md. Anwarul Islam Sikder ndc

Rector ( Secretary), BCSAA
	Auditorium

	15:30-16:30
	
	                        Do
	Do
	Do

	17:00-17:45
	--
	                    Games
	Games Instructor
	Playground

	17:45- 18:00
	Tea Break
	Dining-1


Dress Code : Formal Dress            

     Mallika Dey
                                                                                                                                                                                     Course Coordinator, 105th LAC
Copy 
01. All Faculty Members

02. PS to Rector (for kind information to Rector),   03. Manager of the Day/Class Attendant/All Notice Boards/Office Copy

